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IMopsaaok 03HAKOM/IEHHS] YIACTHHKOB 00pa30BaTe/JIbHOrO0 NpoIecca ¢ J0KyMEHTaMHU
AHO «Jlerckas AkaJeMus», B TOM YHCJI€, MOCTYNAIOMHX B He€ JIHI

1. O6mue nojoxKeHus

1.1. HacTosmuit mopsok pa3pabotaH B COOTBETCTBHH ¢ I. 18 u.1 cT. 34, u. 2 cT. 55 @enepanbHOro
3akoHa oT 29.12.2012 Ne 273-®3 «O6 obpasosanuu B Poccuiickoit ®enepanum», [Topsakom nprema
Ha oOyd4eHHMe MO 0Opa3oBATENbHBIM MPOrpaMMaM HadalbHOrO OGIINEro, OCHOBHOIO 0O6wero u
cpeHero obmero o6pa3oBaHus, yTBEPKACHHOr0 MpukazoM Munnpocseimenus PO ot 02.09.2020 Ne
458, mocranosnenneM IlpaButensctea P® ot 20.10.2021 N 1802 "O6 yrteepxnenuu IlpaBun
pasMellleHHss Ha OQUIHMAIbHOM caiiTe 06pa3soBaTelbHOM OpraHM3allid B HH(POPMALUOHHO-
TeleKOMMYHHKAIHOHHOM ceTd "VIHTepHeT" M OOGHOBIEHHs HH(pOpMAIHH 00 o06pazoBaTEIbLHOU
OpraHM3alli¥, a TaKXe O NPH3HAHWM YTPATHBIIMMH CHIy HEKOTOPHIX aKTOB H OTAC/IBHBIX
NONIOKEHMH  HEKOTOPBIX ~ akToB  IlpaButensctBa  Poccmiickodt — Denepauun’, [Tpuxazom
Poco6paamsopa ot 14.08.2020 N 831 "O6 yreepxaenuu TpeGoBaHHHA K CTPYKType opHUIUAIBHOTO
caiita 06pa3OBATENBHON OPraHM3aUMH B HHOOPMAIMOHHO-TENEKOMMYHHKAIMOHHOH — CETH
"Wurepaer” u hopmary npeAcTaBlIeHHs uHGopManuu”, YCTaBOM H JOKAIbHBIMA HOPMATHBHBIMU
aKTaMH 00pa30BaTe/IbHOM OpraHU3alMy U PEryIMpPYeT NOPSIOK 03HAKOMIICHHUS 3aMHTCPECOBAHHBIX
JIEII, B TOM 9HCII€ IOCTYMAIONIUX B Hee, ¢ JOKyMEHTaMH 06pa30BaTe/lbHOM OpraHU3allil, B paMKax
OTBE/IEHHBIX UM KOMIIETECHIIUH.

1.2. TTopsuIOK SIBIISETCS TOKATbHBIM HOPMATHBHBIM aKTOM 06pa30BaTe/IbHOM OpraHu3alliy.
1.3. Anpec HaxoXkAeHHs JOKYMEHTOB 06pa30BaTe/IbHOM OpraHA3ally: MockoBckas 0651acTb,
Hapo-®omuHckui r.0., 1.HoBornaroneso, yi. Apbarckas, cTp. 1.

2. Ilean 03HAKOMJIEHHS ¢ JOKyMeHTaMH 06pa3oBaTe/IbHOH OpraHU3alHy

2.1. LlensiMH O3HAKOMJICHWS 3aHHTEPECOBAHHBIX JHIl C JNOKyMCHTaMH o0pa3oBaTebHOM
OpraHM3aliH SBJISETCS:

- HCIIOJHEHHE HOPM JEHCTBYIOIIEr0 3aKOHOJATENbCTBA, B YaCTHOCTH [AapaHTHPOBAHHOTO
IIpaBa Ha IOJIyYeHHe JOCTOBEPHOH HHGOPMAIHH O NEATETIBHOCTH o6pa3oBaTeIbHOM OpraHu3aluy;

- opraausanus 3G (GEKTHBHOrO BBHINOJHEHNS YCTaBHbIX 3a/1a4 OpraHu3alliu;

- obecrieuyeHUE BO3MOXKHOCTH 3aMHTEPECOBAHHBIM JIMI[AM B O3HAKOMJIEHHH C JJOKyMEHTaMH
06pa3oBaTebHON OPraHU3allMy B JH000E BPEMS.

2.2. B cootsercTBuH ¢ I. 18 1. 1 cT. 34 denepanbHoro 3akona ot 29.12.2012 Ne 273-®3 «O6
obpasoannu B Poccuiickod ~Denepanuny o6yyarommMcss TPEJIOCTAaBIAIOTCS MPaBo  Ha
03HAKOMJICHHE CO CBH/IETEECTBOM O TOCYAApPCTBEHHOM PETMCTPALMH, C yCTAaBOM, CO CBEICHUAMH O
JiaTe MPEeJIOCTABIEHH)s U PETHCTPAIIAOHHOM HOMEPE JTMIEH3AH Ha OCYIECTBICHAE o6pa3zoBaTeIbHOR



JESTENbHOCTH, CBHAETENECTBOM O TOCYAapCTBEHHOM aKKpEOWTAlMM, ¢ y4eOHOH IOKyMEeHTalueH,
JIPYTHMH JOKYMEHTaMH, PErJIaMeHTHPYOMMMHI OpraHHU3alfIo U OCYIIECTBICHUE 00pa30oBaTeIbHOM
JEATeNbHOCTH B 00pa30oBaTeIbHOM OpraHu3alliy.

2.3. B cootBerctuH C 1. 3 4. 3 cT. 44 @enepanpHoro 3akoHa oT 29.12.2012 Ne 273-03 «O6
obpasoBanuu B  Poccmiickoit =~ ®Denepauuu» ~ poaMTeNH  (3aKOHHBIE  IIPEICTABUTEINIH)
HECOBEPIICHHOJNETHUX O0ydYalomMXCcsi HMMEIOT IpaBO 3HAKOMHTBCS C YCTaBOM OpraHM3allvy,
OCYIIECTBIIAIONIEH 00pa30BaTENIbHYIO AEATEIBHOCTh, CO CBEACHUSMH O JaTe IPEJOCTaBIICHHS H
PErHCTPAllHOHHOM HOMEpe JIMIEH3HMH Ha OCYyIIECTBIEHHE O00pa30BaTEIbHOM JEATEILHOCTH,
CBHIETEILCTBOM O TOCYJapCTBEHHOM aKKpEeIWTallMH, ¢ Y4eOHO-IIPOrpaMMHOM JOKyMEHTALUEH |
JPYTHMHA JOKYMEHTaMH, PErIAMEHTHUPYIOIMME OPTaHH3aIMIO H OCYIIECTBIEHHE 00pa30BaTeIbHON
JESTENILHOCTH.

2.4. Konuy yKa3aHHBIX JOKYMEHTOB pa3MeNIaloTcs Ha caiiTe 00pa3oBaTebHOM OpraHu3aliii
B ceTu MuTepHeT 1o azmpecy: https://novoglagolevolst.school/

3. [Topsa0K 03HAKOMJIEHHS ¢ JOKYMEHTaMH 00pa3oBaTe/IbHOA OpraHu3ally Npy
npueMe Ha o0y4deHHe

3.1. TIpu npueme pebeHka Ha 0OydYeHHe B 00Pa30BATENbHYIO OPraHM3ALMIO €0 PONHUTEICH
(3aKOHHBIX TpEJCTaBUTENEH) 3HAKOMAT C JIMIEH3Med Ha OCYIIECTBIEHME OOpa3sOBaTEIBHOM
JIeSTEIBHOCTH, CBHAETEIHCTBOM O TOCYJApCTBEHHOM aKKpeJWTAllMH, yCTaBOM 00pa3oBaTelbHOM
OpraHM3allii, O YeM MeaeTcs COOTBETCTBYIOIIAs 3alHCh HA 3aiBICHHH O MpHEME pebeHka B
06pa3oBaTeNIbHYIO OpPraHH3alluIo, 3aBEPAEMY IO IIOAIHUCHIO 3asBUTELA.

3.2. OJHOBPEMEHHO 3aIOJHSACTCS M MOMHCHIBAETCS MHCBMEHHOE COTJIACHE 3asBUTEIS Ha
06paboTKy MepCOHATBHBIX TAHHBIX 3asSBHTENS M MEPCOHATBHBIX NaHHBIX PEOCHKA, MPE/ICTABIIAETCS
MHpOPMAIUS O MeCTe XpaHEHHs JOKYMEHTOB, 3aTpardBalOIMX HHTEPEChl yHaCTHHKOB
06pa30BaTeIbHBIX OTHOIIEHHH M HOPSIKOM O3HAKOMIJICHHS C HUMH.

3.3. IIpu npueme Ha oGy4eHHe B TEPBBIH KIacc 00pa3oBaTe/lbHas OpraHu3als pasMemacT
Ha o(UUMaNbHOM cailite B ceTH VHTepHeT HH(OpMANmio, NMPeLyCMOTPEHHYIO NEHCTBYIOLIMM
3aKOHO/IaTEIbCTBOM:

-I0ipo6HY0 MH(GOpMAMIO O IpaBHIaX M CIOCO0axX MOJavH 3ajBICHHS O NPHEME Ha
06ydeHHe 10 IPOrpaMMaM, Pealnu3yeMbiM 006pa3oBaTeNbHOM OpraHH3allHed, GopMBI B CIIOCOOBI
I10JTy 9eHHS IOTIONHATENLHON HHPOPMAIMK K KOHCYIbTAllHi;

- mpHKa3 O TNpHeMe Ha oOydeHHEe 1O oGpasoBaTelNbHBIM MPOTpaMMaM, pealu3yeMBIM B
00pa3oBaTeIbHOM OpraHU3aliy;

- MHYI0 HHGOPMALHIO, pa3MelleHHe KOTOPOH TpebyeTcst B COOTBETCTBHH C JIEUCTBYIOIIUM
3aKOHONATE/IHCTBOM, AKTAMH OpPraHOB, DEATM3YIOIMX TOCYJapCTBEHHYIO 00pa3OBaTesbHYIO
TIOJTUTHKY .

3.4. KrnaccHbple pYKOBOAMTENH W  JApYrHe, YIOJHOMOYCHHBIC aJIMAHUCTpALAEH
06pa3oBaTebHON OpraHM3alMu JIUa, HHPOPMUPYIOT o6yvaromuxcs, pOAMTENeH (I, HX
3aMEHSIOMUX) O NPUHSTHIX JOKATBHBIX HOPMATHBHBIX aKTaX Ha KJIACCHBIX Hacax, cobpaHusx
06y4aromuXxcs, POAUTENTBCKAX COOpaHHUIX.

B mpoTOKONAX MPOBOJMMBIX MEPONpPHATHH [€NacTCs OTMETKa 06 03HAaKOMJICHHH
IPUCYTCTBYIOIIMX C JOKyMEHTaMH HJIM [pHIaraercs JIHCT OPUCYTCTBYIOIMX C HX
COOCTBEHHOPYYHBIMH TTOIITHMCAMH.



4. Ilopsaok 03HAKOM/IEHHS ¢ JOKYMEHTaMH 00pa3oBaTe/IbHOH OPraHM3alliy NpH
npuéme Ha paborty

4.1. Ilpu npuéme Ha paboTy B 0Opa3oBaTENbHYIO OpraHu3aluio paboTomarens 00s3aH
03HaKOMHTh pPabOTHHKA MO MOANHCAHUSA TPYAOBOTO JOTOBOpa CO CIEIYIOUIMMH JIOKaJIbHBIMH
HOPMaTUBHBIMH aKTaMH, HEMIOCPEACTBEHHO CBSI3aHHBIMH C €r0 TPYJIOBOH AESTEIBHOCTBIO (4. 3 CT.
68 TK P®):

- IOJDKHOCTHAsI HHCTPYKLHUS;

- IIpaBHJIa BHYTPEHHETO TPYA0BOro pacmopsaka (4. 3 c1. 68 TK P®);

- KOJUIEKTUBHBIH JOTOBOP;

- mojioxxeHue 06 ormnare Tpyna (ct. 135 TK P®);

- IpaBHJIa ¥ MHCTPYKIMA 0 oxpaHe Tpyaa (cT. 212 TK P®);

- IpaBHJIa XPaHEHHS ¥ UCTIOJIB30BAHKS IEPCOHATBHBIX JaHHBIX paboTHHKOB (cT. 87 TK PO);

- WHBIe JIOKaTbHBIE HOPMATHBHBIE AaKTHI, HENOCPEACTBEHHO CBA3aHHbIE C TPYAOBOH
J€ATEILHOCTHIO IIPUHAMAEMOT0 Ha paboTy.

4.2. ®aKkT 03HAKOMJICHHS NPHHAMAEMOTO PabOTHHKA C JOKyMEHTaMH 00pa3soBaTesbHOM
opraHu3anuy GUKCHPYeTCs IMIHOH MOANMCHI0 pPabOTHHKA.

5. TIopsa0K 03HAKOMJICHHS ¢ JOKYMEHTaMH 00pa3oBaTe/IbHOH OPraHH3aliH B HHbIX
CIIyqdasx

5.1. O3HaKOMJIEHHE C JOKyMEHTaMH OOpa3oBaTeNbHOM OpraHM3alliH 3aWHTEPECOBAHHBIX
JTHI, MOET IIPOUCXOJUTE: B CIIEAYIOMHMX (Gopmax:

- HEIOCPEICTBEHHOr0 HH(GOPMHUPOBAHUSA IPH JIAYHOM NPUCYTCTBMH 3aMHTEPECOBAHHOIO
JHna;

- HalpaBJIeHUs KOIUH JOKYMEHTA 3JIEKTPOHHOH OYTOH Ha a/[peC 3aMHTEPECOBAHHOIO JIHIIA,
cpeicTBaMH MOOHIBHOM CBS3H MM 3JICKTPOHHOIO JOKYMEHTOOOOpOTa OpraHW3alliH, €CclIH
nocJieIHee JOCTYITHO 3aHHTEPECOBAHHOMY JIUILY;

- HaTpaBJIeHUs KOIUH TOKyMeHTa B HopMe [I04TOBOTO KA TenerpadHOro OTIPaBIICHHS.

5.2. aKT HaNpaBJIeHHs 3AMHTEPECOBAHHOMY JTHITY TOKyMEHTa (€ro KoIuH) 06pa30BaTeIbHOM
OpraHu3aliil PaclEHUBAETCA KaK HaJ/UIeKaIlee BBINOIHCHUC 0053aHHOCTEH 10 O3HAKOMIICHHIO
3aHHTEPECOBAHHOTO JIHIIA C IOKYMEHTOM.

5.3. B ciyyasx npuema Ha paboTy, M3MEHEHMH YCIOBHMH TPYAOBOTO JOroBOpA, HMHBIX,
BO3HHKIOAX TpH OOCTOATENBCTBAX, TPEOYIOMMX JIMYHOTO O3HAaKOMICHHA C  JIOKyMCHTOM
06pa3oBaTe/bHON OpraHM3alliH, 3aMHTEPECOBAHHOE JIALO MPHITIAMACTCA B COOTBETCTBYIOILYIO
CTPYKTYpY OpraHH3alliH I 03HAKOMJICHHS C IOKYMEHTOM H €TI0 HOAMACAHUL.

5.4. COTpyHHHK, NPOBOIAINMH O3HAKOMJICHHE C JOKyMEHTOM, JOJDKEH obecrneynTh
3aMHTEPECOBAHHOMY JIMIly BO3MOXKHOCTB HOJTY4CHHS KBaTH(HUIUPOBAHHBIX Pa3bsiCHEHUH MO BCEM
BO3HMKIIIMM B XOJI€ IIPOYTEHHs JOKYMEHTa BOIPOCAM.

5.5. daxT 03HAKOMJIEHHS C JOKyMEHTOM (HKCHpyeTcs MO0 Ha KOMHMHA JOKYMEHTa, mubo B
IpUIaraéMoM K HEMY JIHCTY O3HAKOMIICHHS, mu60 B XypHale O3HAKOMJICHHS C JIOKAJIbHBIMA
HOPMATHBHBIMA aKTaMH 00pa30BaTeIbHOH OpraHn3al|y.

5.6. 3amuch 00 03HAKOMIICHHH C JOKYMEHTOM JOJDKHA COAEPXKaTh CIEAYIOMHUe PeKBA3UTHL:
HaiMeHOBAHME [OJDKHOCTH JIMIA, 3HAKOMHBIIETOCs C JIOKYMEHTOM; €ro IOMIHKCEH; pacudpoBKy
MOJIIMCH; IaTy O3HAKOMJICHUS.

5.7. B ciydae OTKa3a JIML@ OT MOAMKMCH 00 O3HAKOMJIEHHH C JIOKyMEHTOM, JIOJKHOCTHOE
MI10, 06A3aHHOE IPOBOIMTE TAKOE O3HAKOMJICHHE, COCTABIISCT aKT HJIH I€/1acT COOTBETCTBYIOILYIO



OTMETKY B CHCTEME SJIEKTPOHHOIO JOKYMEHTOOOOPOTa, O YeM COOOMIAETCS 3aUHTEPECOBAHHOMY
LY.

5.8. B cioyyasXx BHECEHHS H3MEHEHHH M JOIOJNHEHHH B JOKYMEHT, OOYCIIOBIEHHBIX
A3MEHEHUSAMH B 3aKOHO/IATENbCTBE MM PEIICHUSIMH yIIOJTHOMOYEHHBIX OPraHOB MIIM JO/DKHOCTHBIX
JIII, IPOU3BOIMTCS O3HAKOMJICHHE 3aMHTEPECOBAHHBIX JIMI[ C HOBOM pelaKuuer qokymeHta. [Ipu
5TOM (aKT O3HAKOMJIEHHsS C H3MCHEHHSMH H JONOJHEHHMSAMH, BHECCHHBIMH B JIOKYMEHT,
¢uxcupyercs B TOM e MOPAAKE, YTO 03HAKOMIIEHHE C HOBBIM IOKYMEHTOM.

5.9. JIOKyMEHT WIIM €ro KOIWs, CBUACTEIBCTBYIOMHE 00 O3HAKOMIJICHHH COTPYAHHKa C
JIOKYMEHTaMH, KaCalOIMMHUCS €ro JIMYHBIX TPYAOBBIX HJIM WHbIX, BO3HHKIIMX B IpoLecce
BBIIIOJIHEHHS TPYJAOBOM (YHKUMM OTHOLICHHH, XpaHUTCS B JIAYHOM Jele COTPyJAHHMKA
00pa3oBaTebHON OpraHU3alliH.



